9. FINANCIAL MANAGEMENT
For projects selected under the first and second call for proposals


Legal framework
· Council Regulation (EC) No 1083/2006 of 11 July 2006 laying down general provisions on the European Regional Development Fund, the European Social Fund and the Cohesion Fund and repealing Regulation (EC) No 1260/1999 (ERDF Regulation) with subsequent completions and modifications;

· Council Regulation (EC) No 284/2009 of 7 April 2009 amending Regulation (EC) No 1083/2006 laying down general provisions on the European Regional Development Fund, the European Social Fund and the Cohesion Fund concerning certain provisions relating to financial management with subsequent completions and modifications
· Commission Regulation (EC) No 1828/2006 of 8 December 2006 setting out rules for the implementation of Council Regulation (EC) No 1083/2006 laying down general provisions on the European Regional Development Fund, the European Social Fund and the Cohesion Fund and of Regulation (EC) No 1080/2006 of the European Parliament and of the Council on the European Regional Development Fund with subsequent and further modifications;

· Commission Regulation (EC) No 846/2009 of 1 September 2009 amending Regulation (EC) No 1828/2006 setting out rules for the implementation of Council Regulation (EC) No 1083/2006 laying down general provisions on the European Regional Development Fund, the European Social Fund and the Cohesion Fund and of Regulation (EC) No 1080/2006 of the European Parliament and of the European Regional Development Fund;
· Regulation (EC) No 1080/2006 of the European Parliament and of the Council of 5 July 2006 on the European Regional Development Fund and repealing Regulation (EC) No 1783/1999 (General Regulation) with subsequent completions and modifications;

· Regulation (EC) No 397/2009 of the European Parliament and of the Council of 6 May 2009 amending Regulation (EC) No 1080/2006 on the European Regional Development Fund as regards the eligibility of energy efficiency and renewable energy investments in housing;

· Council Regulation (EC) No. 1605/2002 on the Financial Regulation applicable to the general budget of the European Communities, with subsequent completions and modifications with subsequent completions and modifications;

For Romania see also:
· Common order of the Minister of Regional Development and Housing (no. 32/26.01.2009) and Minister of Public Finance (no. 137/23.01.2009) approving the categories of eligible expenditure for the first call for proposals in the framework of Romania-Bulgaria Cross-Border Cooperation Programme 2007-2013
· Common order of the Minister of Regional Development and Housing (916-922/03.11.2009) and Minister of Public Finance (no. 3362-3368/11.12.2009) approving the categories of eligible expenditure for the second call for proposals in the framework of Romania-Bulgaria Cross-Border Cooperation Programme 2007-2013

· Ordinance No. 46/2007 amended by Ordinance No. 149/2008  regarding the distribution of external non-refundable funds and of national contribution in the budget of the institutions involved in their management for the “European Territorial Cooperation” Objective.

· Law No.10 /2010 on 2010 State Budget.
For Bulgaria see also:

· Decree 62/21.03.2007 of the Council of Ministers for adopting national rules for eligibility of expenditure for the operational programmes, co-financed by the European Union's Structural Funds and Cohesion Fund for the financial framework 2007-2013
· Internal rules regarding the eligibility of expenditure under the second call for proposals and for the second call for strategic projects (only for Bulgarian partners) approved through Ord. No.02-14-491/01.04.2010
Provisions from the:

Partnership Agreement concluded between the partners 

Subsidy contracts concluded between the MA and the Lead Partner

Co-financing contracts /Monitoring Agreement concluded between: 

MA and the Romanian Partners / Romanian partners financed from the State Budget                                                            

NA and the Bulgarian Partners

Lead Partner - The applicant designated by the partners involved in a project responsible for coordinating the process of development, submission and implementation of that specific project.

Partner – Any applicant involved in the project.







Advance payments

1) An advance payment shall be granted, upon request, up to an amount of 80% of the eligible value of the Romanian/Bulgarian state budget co-financing.

2) The advance payment shall be paid to each partner by the MA or NA (depending on the state on whose territory it is located) based on the co-financing contract.
3) In order to receive an advance payment, each partner must send an advance payment request in original to JTS/NA, before the submission of the first reimbursement claim and after the signing of the co-financing agreement. This request (template shall be provided by NA/MA) shall stipulate the percentage and the amount of advance payment and the MA/NA shall ensure the availability of advance payments amounts on the basis of financial flows drafted based on the submitted advance payment requests.
4) The MA shall verify the advance payment request in maximum 15 working days (5 days JTS + 10 days MA) from the registration date. The deadline may be suspended in case clarifications, modifications or other additional information are needed, data that must be provided by the partner in maximum 5 working days from the request. The deadline shall be recalculated from the date when the requested information/clarifications/additional documents are received. 
5) The NA shall perform the advance payment of the national co-financing as follows:

1. Advance payment – up to 80%;

2. The Partner submits the advance payment request to NA together with the required supporting documents (template provided by NA);
3. The NA shall transfer the advance payment in 15 working days from the date from the notification of the Partner that the advance payment request was registered and checked. The term for checking the advance payment request can not exceed 20 working days from the date of its registration.
4. The deadline may be suspended in case clarifications, modifications or other additional information are needed. The deadline shall be recalculated from the date when the requested information/clarifications/additional documents are received.
6) The MA shall transfer the advance to the RO partner in maximum 10 days from the date of the approval of the advance payment request. The payment date is considered to be the date when the payment is done from the MA account.

7) The RO/BG partner will receive the Lei/Leva from the national budget directly, in the account indicated in the financial identification, and opened separately for this operation (if applicable under national legislation), according to the contribution of the partner to the project. If not applicable, the partner should use separate/distinct analytical account for the operation.

8) The expenditures resulted from the exchange rate risk are non-eligible expenditures for the operation.

9) The advance will be recovered by deduction from the eligible value of the next reimbursement claims. The recovery is done starting with the first reimbursement claim in such manner that the entire advance shall be recovered before the last reimbursement claim. 

10) If the advance was not recovered before the final payment or before the contract is terminated, the amounts not recovered must be paid by the partner to the MA/NA in 30 days from the notification from the MA/NA; the partner has the obligation to send to the MA/NA a copy of the payment order, in 5 working days from the paying date, in order to justify the transfer of the amounts.

11) In case the partner does not send the amounts to the MA/NA in due time, the MA/NA may charge penalties bigger with one and a half point than the rate applied by the Central European Bank from the first working day from the month of the deadline date. The penalties are calculated to the value that has to be recovered; the final payment is done only after recovering the unduly paid amounts.

12) The interest of the funds transferred by the MA/NA must be resent to the MA/NA, because it is an ineligible expenditure.  

13) In case an irregularity is committed, the partner is responsible for reimbursing the entire amount to the MA/NA.

Reimbursement claims
1) Before requesting the reimbursement, the respective expenditures must be done, paid and controlled by the first level controller. The first level controllers shall verify the reality, legality and the conformity of the expenditures made by the partners after receiving the request for the control (see also “First level control” fiche uploaded on the official website of the programme), in 30 calendar days from the receipt.
2) The payment date (for the expenditure) is considered to be the date of the bank transfer from the account of the Lead Partner/Partner in the account of the contractor.
3) The original documents on the basis of which the expenditures are registered in the accounting system of the Partner shall mention the code of the operation and stamp of the FLC. 
4) The Lead Partner collects all documents from the partners (including first level controller reports) in order to complete the reimbursement claims and progress reports and notify the partners the deadlines for submitting them.

The consolidated reimbursement claim issued by the LP will contain the following documents: 

· the reports issued by the first level controllers (on-the-spot /on-the-desk/ appeal files), 
· (project level consolidated) reimbursement claim 
Please note that, according to the contract provisions, in case any additional documents are requested wither by MA or NA these must be provided in the indicated deadline. 

Considering the fact that the partners have the obligation to submit all the documents to the LP with at least 15 days before the deadline, this period represents the interval for the LP to centralize all the documents and to submit the reimbursement claim. 
5) In order to reimburse the eligible expenditures of an operation, the Lead Partner submits to the JTS maximum at a three months period a reimbursement claim in hard copy and electronic version. The model of the reimbursement request (Annexed to this chapter) and the list of requested documents is provided by the Managing Authority and is mandatory. The expenditures are reported in lei, leva and euro, using the Inforeuro exchange rate from the month the partner submitted the Request for First Level Control . Please note that in the section 7.A of the Annex 9. 2 Reimbursement claim you should fill in only the amounts validated by FLC for the present request. In case you have decided to appeal the FLC decision regarding the eligibility of some expenditures, those expenditures will not be requested in the reimbursement claim (however the template of the reimbursement claim contains a field regarding these amounts). After the appeal, the validated amounts shall be requested at the next reimbursement claim. 
The appeal file should be attached to the reimbursement claim. The JTS shall receive and verify the reimbursement claim sent by the Lead Partner in 30 days. The JTS may request clarifications, modifications or other additional information that are needed, data that must be provided by the Lead Partner in maximum 5 working days from the request. The JTS will input the data regarding the supporting documents into MIS-ETC. 
7) The MA shall verify the reimbursement claim in maximum 30 days from the registration date in MRDT.

8) The MA shall make the payment of the ERDF amount from the reimbursement claim in the account of the Lead Partner indicated in the reimbursement claim in maximum 10 days from the approval of the reimbursement claim by the MA. The payment date is considered to be the date of the bank transfer from the MA account to the Lead Partner account, opened separately for the project. 

9) The MA shall make the payments of the Romanian co-financing amounts within the reimbursement claim directly in the accounts of the Romanian/Bulgarian partners, respectively. The payment date is considered to be the date of the bank transfer from the MA account to the partner account. 
10) The RO/BG partner will receive the Lei/Leva from the national budget directly, in the account indicated in the financial identification, and opened separately for this operation (if applicable under national legislation), according to the contribution of the partner to the project. If not applicable, the partner should use separate/distinct analytical account for the operation.

11) The NA shall perform the final payment of the national co-financing as follows: 
1. Final payment – based on the certified amounts from the Certifying authority;

2. The Partner submits the final payment request to the NA together with the supporting documents (template provided by NA);

3. The NA shall transfer the final payment within 30 working days from the registration date of the final payment request. The term for checking the final payment request can not exceed 20 working days from the date of its registration.

The deadline may be suspended in case clarifications, modifications or other additional information are needed. The deadline shall be recalculated from the date when the requested information/clarifications/additional documents are received.

12) The payments are made in euro for the ERDF and in lei/leva for the co-financing. At the next reimbursement claims, the differences between the exchange rate used for payment and the exchange rate communicated by the Certifying Authority, used for the certification of expenditures, shall be resolved, by accordingly adjusting the value of the reimbursement claim. The lead partner transfers the received ERDF amounts to all partners and will make no deduction, retention or further specific charge from the ERDF amounts it receives.

13) By exception, the last reimbursement claim shall be paid only after the certification performed by the Certifying Authority. 

14) The reimbursement claim has to be related to a progress report, according to the model provided by the MA.
15) The obligation of the Lead Partner to submit the progress report, on a three-month basis or at any time the MA/JTS expressively requests so, is maintained even if no expenditures were incurred.

Indicative payments schedule

	No
	Action
	Indicative duration

(working days)

	1
	Elaboration of partner’s declaration of expenditure and contribution to project progress report and request for first level control 
	After the expenditure is paid

	2
	Check by the RO/BG first level controller for each partner's expenses declaration and contribution to progress report for the last three months
	30

	3
	Elaboration of consolidated (project level) reimbursement request (euro) and progress report - each three months (Lead Partner, based on documents received from the other partners) and submission to the JTS 
	15

	4
	JTS check of reimbursement request and progress report, including clarifications, if necessary; input of data regarding the supporting documents into MIS-ETC 
	30

	5
	MA check
	30

	6
	MA payment of ERDF to the LP
	10

	
	MA/NA payment of co-financing
	10

	
	MA/NA payment for the final reimbursement request
	After the certification performed by the Certifying Authority

	7 
	LP transfers the ERDF to the other partners
	5


Decommitment Rule (N+3/N+2)

The European Commission allocated a certain ERDF amount to the programme for each year. The EC will automatically decommit any amount that has not been used for payment of the Programme pre-financing or interim payments or for which an application for payment was not submitted to the EC by 31 December of the third / second year following the year of the Programme budget allocation (N+3/N+2 rule). 
For the purpose of decommitment, the EC shall calculate the amount by adding 1/6 of the annual Programme allocation for 2007 to each of the 2008-2013 Programme allocations.

Any of these allocations which at the end of 3/2 years are not covered by programme expenditure will be lost. If this loss results from certain projects lagging behind their spending targets, the programme will be obliged to reduce the budget of these projects. Therefore, the payment forecast becomes part of the subsidy contract, which also includes provision that any amounts which are not reported in time and in full may be lost.

The first year of potential decommitment for the programme is 2011.

Audit trail

The Lead Partner and the partners must ensure that all accounting documentation related to the project is available and filed separately, even if this leads to a dual treatment of accounts (for example if it is necessary to file accounting documents centrally). It is the Lead Partner’s responsibility to ensure an adequate audit trail which implies that the Lead Partner has an overview of:

- who paid

- what was paid 

- who verified

- where the related documents are stored

The Lead Partner must ensure that all partners store the documents related to the project in a safe and orderly manner for a minimum period of three years after the payment of the final balance by the European Commission to the Romania-Bulgaria Cross-Border Cooperation Programme. This balance will only be transferred in an as yet unspecified period of time after 2015 when the programme implementation is finalized. 

Other possibly longer statutory retention periods, as might be stated by national low, remain unaffected. 

The documents are archived either as originals or as certified copies on commonly used data media (in compliance with national regulations). If deemed appropriate the Lead Partner may ask for copies of accountancy documents from the partners.

Accounting documents 

The following list gives an indicative overview of the documents that should be available for financial control and audit purposes and retained for a minimum period of three years after the payment of the final balance by the European Commission to the Romania-Bulgaria Cross-Border Cooperation Programme:

• approved application form

• subsidy contract, co-financing contracts / monitoring agreements, partnership agreement

• relevant project correspondence (financial and contractual)

• progress reports

• details on budget by partner, list of declared expenditure by partner

• partners controllers’ confirmations (and checklists/control reports)

• bank account statements proving the reception and the transfer of EU funds

• invoices

• bank account statements / proof of payment for each invoice

• staff costs: calculation of hourly rates, information on actual annual working hours, labour contracts, payroll documents and time records of personnel working for the project

• list of subcontracts and copies of all contracts with external experts and/or service providers

• calculation of administrative costs, proof and records of costs included in overheads

• documents relating to public procurement, information and publicity

• public procurement notes, terms of reference, offers/quotes, order forms, contracts

• proofs for delivery of services and goods: studies, brochures, newsletters, minutes of meetings, translated letters, participant lists, travel tickets, etc.),

• record of assets, physical availability of equipment purchased in the context of the project.

A follow-up of the amounts of expenditure reported in the context of the project must exist in computerized form. It must be possible to clearly identify which expenditure has been allocated and reported in the context of the project and to exclude that expenditure is reported twice (in two different budget lines, reporting periods, projects/funding schemes). This clear identification is ensured through:

- the opening of a specific bank account for the project payments (if applicable) and/or
- the introduction of project specific cost-accounting codes to record project costs by budget line, component and payment date/reporting period in the accounting system and/or

- recording costs in expenditure lists by budget line, component and reporting period and/or

- noting the allocation (project title, cost share, budget line and component) on the invoices.

Expenditure can only be reported if the following principles are fulfilled:

- The calculation is based on actual costs.

- The costs are definitively borne by the partner body and would not have arisen without the project.

- The expenditure has actually been paid out. Expenditure is considered to be paid when the amount is debited from the partner institution’s bank account. The payment is usually proven by the bank statements. The date when the invoice was issued, recorded or booked in the accounting system does not count as a payment date.

- The expenditure is directly linked to the project. Costs related to activities that are not described in the application form are generally ineligible.

(See also “Eligibility of Expenditure” fiche uploaded on the official website of the programme www.cbcromaniabulgaria.eu).

Annexes
9.1 Request for advance payment (for Romanian and Bulgarian 
          Partners)
9.2      Reimbursement claim (Excel sheet) (to be filled in by the partners)
9.3 Progress report (to be filled in by the partners)
9.4  Public procurement rules in brief
Annex PIM 9.1

Nr. înreg./Data (Beneficiar)
Nr. înreg/Data (STC)

…………………/………..
…………/…………..

Cerere de AVANS

Data cererii de avans  [....………....]

În atenţia

[Adresa STC]

Programul 

Axa prioritară ………………………………………………………………………………..

Domeniul de intervenţie………………………………………………………………………

Codul proiectului: .……………………………………………………………………………

Titlul proiectului: .…………………………………………………………………………….

Denumire şi adresa Beneficiarului: ……………………………………………... ………….

Domnule/Doamnă, 

Subsemnatul/a, …….. (nume reprezentant legal), solicit prin prezenta avansul în cadrul contractului menţionat mai sus. 

Suma cerută este în valoare de ………………………...euro reprezentând 80% din valoarea eligibilă a contractului de cofinanţare încheiat cu Autoritatea de management din România.

S-au anexat următorul document suport: 

· identificarea financiară (pentru contul de avans) - doar in cazul in care a suferit modificari fata de cea depusă în faza precontractuală. 

Plata trebuie făcută în următorul cont bancar:…………………...[cod IBAN pentru RON, numele şi adresa băncii].
 

Cu stimă, 

[semnătura]

[ştampila]

[nume şi prenume
]

[funcţia]   

БЛАНКА НА ПАРТНЬОРА 






ПРИЛОЖЕНИЕ 6

ДО

Г-ЖА ЛИЛЯНА ПАВЛОВА

ЗАМЕСТНИК-МИНИСТЪР


НА РЕГИОНАЛНОТО РАЗВИТИЕ И БЛАГОУСТРОЙСТВОТО

РЪКОВОДИТЕЛ НА НАЦИОНАЛНИЯ ПАРТНИРАЩ ОРГАН

НА ПРОГРАМАТА ЗА ТРАНСГРАНИЧНО СЪТРУДНИЧЕСТВО

БЪЛГАРИЯ-РУМЪНИЯ 2007-2013 г.

Министерство на регионалното развитие и благоустройството, 

София, ул.”Кирил и Методий” № 17-19 

Искане за плащане по договор за предоставяне на национално съфинансиране по Програмата за трансгранично сътрудничество България-Румъния 2007-2013 г.

	Партньор:
	

	ЕИК /Код по БУЛСТАТ/
	

	Адрес:


	

	Наименование на проекта:
	

	Акроним на проекта
	

	Водещ партньор:
	

	Регистрационен номер на договор за предоставяне на национално съфинансиране:
	

	Общ размер на предоставеното на партньора национално съфинансиране по проекта:

	

	Дата на искането:
	

	Вид на искането:
	

	      авансово
	(

	     финално
	(

	Банкова сметка № 
	


Исканата сума е левовата равностойност на:
                                   . (цифром и словом в евро) (съгласно чл. 16, ал.1 от Договора за предоставяне на национално съфинансиране по Програмата за трансгранично сътрудничество България-Румъния 2007-2013 г.) 
Аз, долуподписаният <посочете име на ръководителя на партньора или друго упълномощено лице>, определен с <посочете акт за определяне>, с настоящето декларирам, че :

1. От сумата на Искането е извадена сумата на натрупана като лихва по сметката на проекта до момента.*
2. Исканата сума е намалена с печалбите, генерирани в резултат на изпълнението по проекта (ако такива печалби съществуват).*
3. Напредъкът на проекта, в това число финансов и физически, е проверен от контрольор, включително чрез проверка на реалното изпълнение на мястото на проекта.*
4. Извършените дейности за изпълнение на проекта са надлежно документирани и при поискване са на разположение на националните и европейските контролни органи; *
5. Предприети са всички необходими стъпки за популяризиране на Европейското и национално финансиране по проекта съгласно изискванията по договора.*
6. Не съществуват обстоятелства, които са известни на партньора до момента, които биха могли да попречат или да забавят или прекратят изпълнението на проекта. *
7. Представляваната от мен организация (отбележете приложимото)
􀂅 не е регистрирано по ЗДДС лице

􀂅 е регистрирано лице по чл. 99 и чл. 100, ал. 2 по ЗДДС

􀂅 е регистрирано лице по ЗДДС на основание, различно от посоченото по- горе и стоките и услугите, финансирани по Програмата за трансгранично сътрудничество „България – Румъния 2007 – 2013 г., са предназначени за извършване на освободени доставки по глава четвърта по ЗДДС или безвъзмездни доставки, или дейности, различни от икономическата дейност на организацията
8. Представляваната от мен организация/ няма да упражни правото си на данъчен кредит по чл. 74 и чл. 76 от ЗДДС за налични активи и получени услуги, финансирани по Програмата за трансгранично сътрудничество „България – Румъния 2007 – 2013 г., преди датата на регистрация по ЗДДС /ако партньорът не е регистриран по ДДС/;
9.Исканата сума за :(отбележете приложимото)

􀂅 Авансово плащане се базира на подписан договор за предоставяне на национално съфинансиране и представлява <... %> (моля, посочете точния процент) от стойността на подписания договор 

􀂅 Финалното плащане включва допустими и реално извършени и платени разходи, верифицирани от контрольора и се основава на фактури и/или документи с еквивалентна доказателствена стойност, които се съхраняват при партньора*;

10. Всички препоръки от проверки на място от страна на контрольора, Договарящия орган Управляващия орган, Съвместния технически секретариат, Сертифициращия орган, Одитиращия орган или други одитори, извършващи одит по Програмата за трансгранично сътрудничество „България – Румъния 2007 – 2013 г. са изпълнени (ако съществуват такива)*. 
11. До датата на настоящото искане за плащане представляваната от мен организация е получила <     EUR> от .Водещия партньор по проекта*: (отбележете приложимото)
*Обстоятелства, които не се декларират при авансово плащане.
** Документи, които не се прилагат при авансово плащане.

Прилагаме следните подкрепящи Искането документи: 
	· Форма за финансова идентификация  - оригинал
	(

	· Доклад за напредъка на изпълнение на проекта – финален – копие заверено ‘According to the original’ , печат и подпис на Водещия партньор);  **
	(

	· Банкови извлечения, потвърждаващи трансфера на възстановените средства от сметката по проекта на Водещия партньор към сметката на партньора, както и трансфер на средства от сметката на партньора към сметката по проекта на Водещия партньор (всички извлечения по периоди за докладване заверени с печат на банката) **
	(

	· Копие от Удостоверение за регистрация по чл. 104 от ЗДДС, (заверено с печат и подпис на партньора и текст „Вярно с оригинала”) (ако е приложимо) 
	(

	· Декларация за липса на двойно финансиране (оригинал);**
	(

	· Декларация за генерирани или за генерирани и възстановени лихви (оригинал)** 
	(

	· Декларация от страна на партньора за наличие/липса на установени нередности (оригинал)**
	(

	· Декларация съгласно Указание № 91-00-502/27.08.2007 т.19 на министъра на финансите за размера на ДДС, включен в допустимите разходи (оригинал)** 
	(


Приложения: 
Трите имена, 
Подпис на лицето, представляващо Партньора и печат на организацията
Annex PIM 9.4

PUBLIC PROCUREMENT RULES IN BRIEF

Bulgarian public institutions

	
	THRESHOLD

	TYPE OF PUBLIC PROCUREMENT PROCEDURE
	Public procurement law procedure
	Small procurement law procedure
	Obligation for three offers
	Lack of requirement for execution of public procurement procedure

	WORKS
	Execution in Bulgaria
	> 2 150 000 leva
	Between 200 000 

and 2150 000 leva
	Between 45 000 

and 200 000 leva
	< 45 000 leva

	
	Execution outside Bulgaria
	> 6 000 000 leva
	Between 1500 000 

and 6 000 000 leva
	Between 500 000 

and 1 500 000 leva
	< 500 000 leva

	SUPPLY
	Execution in Bulgaria
	> 180 000 leva
	Between 50 000

and 180 000 leva
	Between 15 000 and 50 000 leva
	< 15 000 leva

	
	Execution outside Bulgaria
	> 250 000 leva
	Between 100 000

and 250 000 leva
	Between 50 000 and 100 000 leva
	< 50 000 leva

	SERVICE
	Execution in Bulgaria
	> 110 000 leva
	Between 50 000

and 110 000 leva
	Between 15 000 and 50 000 leva
	< 15 000 leva

	
	Execution outside Bulgaria
	> 250 000 leva
	Between 100 000

and 250 000 leva
	Between 50 000 and 100 000 leva
	< 50 000 leva


Bulgarian NGOs

	
	THRESHOLD

	TYPE OF PUBLIC PROCUREMENT PROCEDURE
	Open or limited selection
	Negotiating procedure with publishing of documentation 
	Negotiating procedure without publishing of documentation 
	Selection of suitable offer (min. three offers)
	Lack of requirement for execution of public procurement procedure 

	WORKS
	> 200 000 leva


	>= 150 000 leva

<= 200 000 leva
	>= 100 000 leva

<= 150 000 leva
	>= 45 000 leva

<= 100 000 leva
	< 45 000 leva

	SUPPLY
	> 50 000 leva


	>= 40 000 leva

<= 50 000 leva
	>= 30 000 leva

<= 40 000 leva
	>= 15 000 leva

<= 30 000 leva
	< 15 000 leva

	SERVICE
	> 50 000 leva


	>= 40 000 leva

<= 50 000 leva
	>= 30 000 leva

<= 40 000 leva
	>= 15 000 leva

<= 30 000 leva
	< 15 000 leva


Romanian beneficiaries

	
	THRESHOLD

	TYPE OF PROCUREMENT PROCEDURE
	Open tender/ Restricted procedure 
	Obligation for offers contest
	Lack of requirement for execution of procurement procedure

	WORKS
	> 750 000 euro
	≤ 750 000 euro
	≤ 15 000 euro

	SUPPLY
	> 100 000 euro
	≤ 100 000 euro
	≤ 15 000 euro

	SERVICES
	> 100 000 euro
	≤ 100 000 euro
	≤ 15 000 euro


	TYPE OF PROCEDURE
	Procurement rules – for Romanian beneficiaries 

	
	Value of public procurement contract

	
	Open tender 
	Restricted procedure
	Competitive dialogue
	Negotiation with prior publication  of a contract notice
	 Negotiation without publication of a contract notice

(extreme emergency)
	Request for offers
	Direct  purchase

art.19

	WORKS

	≥ 5 000 000 euro

advertising JOUE 52 days before

≤5 000 000 euro advertising SEAP 20 days before

	≥ 5 000 000 euro

advertising JOUE 37 days before

≤5 000 000 euro advertising SEAP 10 days before

	≥ 5 000 000 euro advertising JOUE 37 days before

≤5 000 000 euro advertising SEAP 20 days before

	≥ 5 000 000 euro

advertising JOUE 37 days before

≤5 000 000 euro advertising SEAP 10 days before

	- whit option in initially contract 

- The initial contract award;

- value ≤50% of the initial contract and not more than 3 years
	Only for acquisition of less than ≤1000000 euro

	Only for acquisition of less than 

≤ 15 000 euro

	SUPPLY

	≥125 000 euro

advertising JOUE 52 days before
≤125 000 euro advertising SEAP 20 days before

  
	≥125 000 euro

advertising JOUE 37 days before
≤125 000 euro advertising SEAP 10 days before
	≥ 125 000 euro

advertising JOUE 37 days before
≤125 000 euro advertising SEAP 20 days before
	≥ 125 000 euro

advertising JOUE 37 days before
≤125 000 euro advertising SEAP 10 days before
	- whit option in initially contract 

- The initial contract award;

- value ≤50% of the initial contract and not more than 3 years
	Only for acquisition of less than ≤100000 euro

	Only for acquisition of less than 

≤ 15 000 euro

	SERVICE
	≥ 125 000 euro

advertising JOUE 52 days before
≤125 000 euro advertising SEAP 20 days before 
	≥125 000 euro

advertising JOUE 37 days before

≤125 000 euro advertising SEAP 10 days before
	≥ 125 000 euro

advertising JOUE 37 days before

≤125 000 euro advertising SEAP 20 days before
	≥ 125 000 euro

advertising JOUE 37 days before
≤125 000 euro advertising SEAP 10 days before
	- whit option in initially contract 

- The initial contract award;

- value ≤50% of the initial contract and not more than 3 years
	Only for acquisition of less than ≤125000 euro

	Only for acquisition of less than 

≤ 15 000 euro


Necessary documents for public procurement procedure according to the Public Procurement Law for Bulgarian beneficiaries

	
	1st Stage OPENING OF THE PROCEDURE

	1. 
	Forwarding note to the Lead Partner/JTS, according to the case

	2. 
	Decision of the Beneficiary for opening of the public procurement procedure and approval of the public procurement notification and documentation (to be sent to the Public Procurement Agency and registered in the Public Procurement Register)

	3. 
	Notification for public procurement (to be sent to the Public Procurement Agency and registered in the Public Procurement Register) 

	4. 
	Detailed description of the public procurement object including the specific positions

	5. 
	Technical specifications

	6. 
	Minimum requirements for the versions and the specific requirements for their presentation in case versions are allowed

	7. 
	Investment projects, if required for public procurements for work

	8. 
	The indicators, their weight and the methodology for determination of the complex evaluation of the offer when the evaluation criterion is value-for-money

	9. 
	Offer’s template and guidelines for its preparation

	10. 
	Draft contract


	
	2nd Stage SUBMISSION OF OFFERS

	1. 
	Copy of the registration document of the participant or if the participant is a legal person or sole trader – the unique identification number according to art.23 of the Trade Register Act; if the participant is a physical person – a copy of the identity card

	2. 
	Document for the payment of participation deposit 

	3. 
	Prove of the economic and financial status according to art. 50 of the Public Procurement Act, mentioned in the Notification for public procurement

	4. 
	Prove of the technical capacity and/or qualification according to art. 51 of the Public Procurement Act, mentioned in the Notification for public procurement

	5. 
	Declarations for the absence of the circumstances according to art. 47 (1), (2) and (5) of Public Procurement Act

	6. 
	Sub-contractor which will take part in the execution of the procurement and the share of their participation if the use of sub-contractors is envisaged by the participant

	6.1.
	Copy of the registration document of the participant or if the participant is a legal person or sole trader – the unique identification number according to art.23 of the Trade Register Act; if the participant is a physical person – a copy of the identity card

	6.2.
	Prove of the economic and financial status according to art. 50 of the Public Procurement Act, mentioned in the Notification for public procurement

	6.3.
	Prove of the technical capacity and/or qualification according to art. 51 of the Public Procurement Act, mentioned in the Notification for public procurement

	6.4.
	Declarations for the absence of the circumstances according to art. 47 (1), (2) and (5) of Public Procurement Act

	6.5.
	Other information mentioned in the notification or the documentation for participation

	7. 
	Deadline for execution of the procurement

	8. 
	Price offer

	9. 
	Declaration that in the price offer the requirement for minimum labour price is met, in the case of public procurement for works

	10. 
	Other information mentioned in the notification or the documentation for participation

	11. 
	List of the documents included in the offer, signed by the participant


	
	3rd Stage SELECTION AND CONTRACTING

	1. 
	Decision for appointment of the evaluation commission

	2. 
	Declaration for impartiality and confidentiality signed by the members of the evaluation commission

	3. 
	Decision of the evaluation commission for determination of the selected candidate for contracting

	4. 
	Information for signed contract


Necessary documents for public procurement procedure according to the Ordinance for Small Public Procedures for Bulgarian beneficiaries

	
	1st Stage OPENING OF THE PROCEDURE

	1. 
	Forwarding note to the Lead Partner/JTS, according to the case

	2. 
	Decision of the Beneficiary for opening of the public procurement procedure and approval of the public procurement notification/invitation and documentation (to be sent to the Public Procurement Agency and registered in the Public Procurement Register)

	3. 
	Notification/Invitation for public procurement (to be sent to the Public Procurement Agency and registered in the Public Procurement Register) 

	4. 
	Detailed description of the public procurement object including the specific positions

	5. 
	Technical specifications according art. 30-33 of Public Procurement Act

	6. 
	Investment projects, if required for public procurements for work

	7. 
	The indicators, their weight and the methodology for determination of the complex evaluation of the offer when the evaluation criterion is value-for-money

	8. 
	Minimum requirements for the versions and the specific requirements for their presentation in case versions are allowed

	9. 
	Offer’s template and guidelines for its preparation

	10. 
	Draft contract


	
	2nd Stage SUBMISSION OF OFFERS

	1. 
	Certificate for current state of the participant or if the participant is a legal person or sole trader – the unique identification number according to art.23 of the Trade Register Act; if the participant is a physical person – a copy of the identity card

	2. 
	Document for the payment of participation deposit, if required in the notification

	3. 
	Prove of the economic and financial status according to art. 50 of the Public Procurement Act, mentioned in the Notification for public procurement

	4. 
	Prove of the technical capacity and/or qualification according to art. 51 of the Public Procurement Act, mentioned in the Notification for public procurement

	5. 
	Declarations for the absence of the circumstances according to art. 47 (1), (2) and (5) of Public Procurement Act

	6. 
	Sub-contractor which will take part in the execution of the procurement and the share of their participation if the use of sub-contractors is envisaged by the participant

	6.1.
	Certificate for current state of the participant or if the participant is a legal person or sole trader – the unique identification number according to art.23 of the Trade Register Act; if the participant is a physical person – a copy of the identity card

	6.2.
	Declarations for the absence of the circumstances according to art. 47 (1), (2) and (5) of Public Procurement Act

	7. 
	Deadline for execution of the procurement

	8. 
	Price offer

	9. 
	Declaration that in the price offer the requirement for minimum labour price is met, in the case of public procurement for works

	10. 
	Deadline for validity of the offer

	11. 
	Other information mentioned in the notification or the documentation for participation

	12. 
	List of the documents included in the offer, signed by the participant

	13. 
	Technical offer for execution of the procurement and technical offer for achieving the indicators for complex evaluation of the offers, if applicable


	
	3rd Stage SELECTION AND CONTRACTING

	1. 
	Decision for appointment of the evaluation commission

	2. 
	Declaration for impartiality and confidentiality signed by the members of the evaluation commission

	3. 
	Decision of the evaluation commission for determination of the selected candidate for contracting

	4. 
	Information for signed contract


Necessary documents for public procurement procedure according to the Decision 55 of the Council of Ministers for Bulgarian beneficiaries

	
	1st Stage OPENING OF THE PROCEDURE

	1. 
	Forwarding note to the Lead Partner/JTS, according to the case

	2. 
	Decision of the Beneficiary for opening of the public procurement procedure

	3. 
	Publication of the announcement for the opening of the procedure in at least one national newspaper and on the web page of the JTS 

	4. 
	Invitation for participation in public procurement procedure

	5. 
	Explanatory Note about the procedures according to the art. 7 (1) and (2) of the Decision 55 of the Council of Ministers

	6. 
	Full description of the object of the procedure in case it is not included in details in the explanatory note

	7. 
	Technical specifications if any

	8. 
	Minimum requirements for the versions and the specific requirements for their presentation in case versions are allowed

	9. 
	Investment projects, if required for public procurements for work

	10. 
	The requirements to the offers/expressions of interest

	11. 
	The evaluation criterion, the indicators, their weight and the methodology for determination of the complex evaluation of the offer when the evaluation criterion is value-for-money

	12. 
	Offer’s template according to art.35 (2)

	13. 
	Template for expression of interest for the negotiating procedures

	14. 
	Draft contract

	15. 
	Register of the received offers according to art. 36, (2)


	
	2nd Stage SUBMISSION OF OFFERS

	1. 
	Copy of the registration document of the participant or if the participant is a physical person – a copy of the identity card

	2. 
	Document for the payment of participation deposit, if required

	3. 
	Declaration according to art. 31 (4) point 1 of the Decision 55 of the Council of Ministers

	4. 
	Sub-contractor which will take part in the execution of the procurement and the share of their participation if the use of sub-contractors is envisaged by the participant

	5. 
	Deadline for execution of the procurement

	6. 
	Price offer

	7. 
	Declaration that in the price offer the requirement for minimum labour price is met, in the case of public procurement for works

	8. 
	Minimum requirements for economic and financial status of the participant, its technical capacity and qualifications mentioning the supporting documents if this is envisaged in the Explanatory Note

	9. 
	Other information mentioned in the notification or the documentation for participation

	10. 
	List of the documents included in the offer, signed by the participant


	
	3rd Stage SELECTION AND CONTRACTING

	1. 
	Register of the received offers, art. 36 (2)

	2. 
	Decision for appointment of the evaluation commission

	3. 
	Declaration for impartiality and confidentiality signed by the members of the evaluation commission

	4. 
	Decision of the evaluation commission for determination of the selected candidate for contracting, art. 52

	5. 
	Protocol for the short-list results for negotiation procedure with explanatory note art. 51 (5)

	6. 
	Protocol for ranking the candidates for open tender procedure, art. 45 (2) and 56

	7. 
	Final protocol for decision of the negotiation procedure for selection of candidate, art. 46 (1)

	8. 
	Decision for appointment of new candidate, art. 29 (3)

	9. 
	Decision for suspension of the procedure, art. 27 (1)

	10. 
	Invitation for signing the contract, art. 46 (3)


Necessary documents for the public procurement in case of OPEN TENDER – Romanian beneficiaries

	
	1st Stage 

	1.1.
	UCVAP or ANRMAP’s endorsement 

	1.1.2
	Forwarding note to the Lead Partner/JTS, according to the case

	1.2
	Programming public procurement within the project, detailed per months 

	1.3
	Decision appointing the evaluation commission 

	1.4
	CVs of the evaluation commission’s members 

	1.5
	Impartiality statements of the evaluation commission’s members, which are not signed by the evaluators  

	1.6
	General documents 

	1.6.1
	Invitation for participation for SEAP 

Invitation for participation at the TENDER to at least 3 economic operators, if they were sent 

	1.6.2
	Announcement of participation sent to be published at the Official Gazette for the initiated procedures 

	1.6.3
	Address sent to MEF-UCVAP on the initiation of the procedure 

	1.6.4
	Justifying note on establishing the estimated  value, approved by the legal representative of the contracting authority or by the empowered representative 

	1.6.5
	Justifying note on the minimum qualification requests approved by the legal representative of the contracting authority or by the empowered representative 

	1.6.6
	Justifying note on the selection criterion (minimum qualification requests on the economic and financial situation or technical capacity)

	1.6.7
	Justifying note on choosing the award criterion approved by the legal representative of the contracting authority or by the empowered representative 

	1.6.8
	Justifying note on choosing the award procedure through supply request 

	1.6.9
	Justifying note on speeding up the awarding procedure, if necessary;



	1.6.10
	Annual public procurement plan 

	1.6.11
	The sheet of the income and expenditure budget including the procurement in question 

	1.6.12
	Clarification requests from the interested economic operators and the contracting authority answers to these 

	1.6.13
	Announcement to the Ministry of Public Finance on the procedural verification 

	1.6.14
	MEF-UCVAP’s endorsement (if applicable)

	1.6.15
	Document through which the external experts are contracted, if applicable 

	1.6.16
	Detailed budget with the common public procurement vocabulary (CPV) specification for each position that is the object of the public procurement

	1.6.17
	Calendar of awarding procedure

	1.7
	Award documents 

	1.7.1
	Procurement data fiche 

	1.7.2
	Terms of reference 

	1.7.3
	Standard forms and templates

	1.7.3.1
	Supply template 

	1.7.3.2
	Contract template / compulsory contractual clauses 

	1.7.3.3
	Template for the bank letter of indemnity, if requested 

	1.7.3.4
	Statement on eligibility 

	1.7.3.5
	Statement on not falling under the provisions in art. 181 in Government Emergency Ordinance no. 34/2006 (or according to other legal regulation in force)

	1.7.3.6
	Statement on procedure participant quality 

	1.7.3.7
	Statement on the list of the main product delivery over the latest 3 years 

	1.7.3.8
	Statement on the party/ parties in the contract that are fulfilled by sub-contractors and their speciality 

	1.7.3.9
	Statement on annual average employed staff and managers 

	1.7.3.10
	Statement on technical devices that the economic operator has in order to properly fulfil the works contract 

	1.7.3.11
	Appeal template 

	1.7.3.12
	The list with economical operators which have acquired the assignment documentation

	1.7.3.13
	Other requested templates 

	1.8
	Other information on taxation, environment protection, labor protection 

	
	General information regarding the contracting authority (address, phone, e-mail, contact person, means of dissemination) 

	
	Qualification / selection criteria refers to:

	
	a. personal situation of the candidate / bidder

	
	b. ability of practicing professional activities 

	
	c. economic and financial situation 

	
	d. technical and / or professional capacity 

	
	e. standards on ensuring quality 

	
	f. standard on environment protection 


	
	2nd Stage 

	2.1.
	Extract from SEAP containing the announcement for participation 

	2.2
	Bidder list 

	2.3
	Declaration of objectivity for the evaluation commission members

	2.4
	Statements filled in by the members of the evaluation commission, in case of conflict of interest 

	2.5
	Minutes of the supply opening session 

	2.6
	Clarification requests asked by the contracting authority from the bidders and their answers, if applicable 

	2.7
	Report on the procedure award of the public procurement contract approved by the legal representative of the contracting authority or by the empowered person 

	2.8
	Report of the contracted external experts 

	2.9
	Copy of the offers participating in the procedure

	2.10
	Communication of the procedure result 

	2.11
	Communication of accepting the winning supply 

	2.12
	Proposed contract 

	2.13
	Award announcement, proposed form 


	
	3rd Stage 

	3.1
	Establishing the pledge for good execution

	3.2
	Contract signed by both parties 

	
	Activity report drawn up by the MEF-UCVAP, if applicable 

	3.3
	Extract from SEAP containing the award announcement 

	3.4
	Documents proving the reception of the service/goods procured (minutes, reports, invoices etc)


Necessary documents for the public procurement in case of OFFER REQUEST – Romanian beneficiaries

	
	1st Stage 

	1.1.
	UCVAP or ANRMAP’s endorsement 

	1.1.2
	Forwarding note to the Lead Partner/JTS, according to the case

	1.2
	Programming public procurement within the project, detailed per months  

	1.3
	Decision appointing the evaluation commission 

	1.4
	CVs of the evaluation commission’s members 

	1.5
	Impartiality statements of the evaluation commission’s members, which are not signed by the evaluators  

	1.6
	General documents 

	1.6.1
	Invitation for participation for SEAP 

Invitation for participation at the TENDER to at least 3 economic operators, if they were sent 

	1.6.2
	Announcement of participation sent to be published at the Official Gazette for the initiated procedures 

	1.6.3
	Address sent to MEF-UCVAP on the initiation of the procedure 

	1.6.4
	Justifying note on establishing the estimated value, approved by the legal representative of the contracting authority or by the empowered representative 

	1.6.5
	Justifying note on the minimum qualification requests approved by the legal representative of the contracting authority or by the empowered representative 

	1.6.6
	Justifying note on the selection criterion (minimum qualification requests on the economic and financial situation or technical capacity)

	1.6.7
	Justifying note on choosing the award criterion approved by the legal representative of the contracting authority or by the empowered representative 

	1.6.8
	Justifying note on choosing the award procedure through supply request 

	1.6.9
	Justifying note on speeding up the awarding procedure, if necessary;



	1.6.10
	Annual public procurement plan 

	1.6.11
	The sheet in the income and expenditure budget including the procurement in question 

	1.6.12
	Clarification requests from the interested economic operators and the contracting authority answers to these 

	1.6.13
	Announcement to the Ministry of Public Finance on the procedural verification

	1.6.14
	MEF-UCVAP’s endorsement (if applicable)

	1.6.15
	Document through which the external experts are contracted, if applicable 

	1.6.16
	Detailed budget with the common public procurement vocabulary (CPV) specification for each position that is the object of the public procurement

	1.6.17
	Calendar of awarding procedure

	1.7
	Award documents 

	1.7.1
	Procurement data fiche 

	1.7.2
	Terms of reference 

	1.7.3
	Standard forms and templates

	1.7.3.1
	Supply template 

	1.7.3.2
	Contract template / compulsory contractual clauses 

	1.7.3.3
	Template for the bank letter of indemnity, if requested 

	1.7.3.4
	Statement on eligibility 

	1.7.3.5
	Statement on not falling under the provisions in art. 181 in Government Emergency Ordinance no. 34/2006 (or according to other legal regulation in force)

	1.7.3.6
	Statement on procedure participant quality 

	1.7.3.7
	Statement on the list of the main product delivery over the latest 3 years 

	1.7.3.8
	Statement on the party/ parties in the contract that are fulfilled by sub-contractors and their speciality 

	1.7.3.9
	Statement on annual average employed staff and managers 

	1.7.3.10
	Statement on technical devices that the economic operator has in order to properly fulfil the works contract 

	1.7.3.11
	Appeal template 

	1.7.3.12
	The list with economical operators which have acquired the assignment documentation

	1.7.3.13
	Other requested templates 

	1.8
	Other information on taxation, environment protection, labor protection 

	
	General information regarding the contracting authority (address, phone, e-mail, contact person, means of dissemination) 

	
	Qualification / selection criteria refers to:

	
	a. personal situation of the candidate / bidder

	
	b. ability of practicing professional activities 

	
	c. economic and financial situation 

	
	d. technical and / or professional capacity 

	
	e. standards on ensuring quality 

	
	f. standard on environment protection 


	
	2nd Stage 

	2.1.
	Extract from SEAP containing the announcement for participation 

	2.2
	Bidder list 

	2.3
	Declaration of objectivity for the evaluation commission members

	2.4
	Statements filled in by the members of the evaluation commission, in case of conflict of interest 

	2.5
	Minutes of the supply opening session 

	2.6
	Clarification requests asked by the contracting authority from the bidders and their answers, if applicable 

	2.7
	Report on the procedure award of the public procurement contract approved by the legal representative of the contracting authority or by the empowered person 

	2.8
	Report of the contracted external experts 

	2.9
	Copy of the offers participating in the procedure

	2.10
	Communication of the procedure result 

	2.11
	Communication of accepting the winning supply 

	2.12
	Proposed contract 

	2.13
	Award announcement, proposed form 


	
	3rd Stage 

	3.1
	Establishing the pledge for good execution

	3.2
	Contract signed by both parties 

	
	Activity report drawn up by the MEF-UCVAP, if applicable 

	3.3
	Extract from SEAP containing the award announcement 

	3.4
	Documents proving the reception of the service/goods procured (minutes, reports, invoices etc)


Necessary documents for the public procurement in case of DIRECT PURCHASE– Romanian beneficiaries

	
	

	1.
	Justifying note on establishing the estimated  value, approved by the legal representative of the contracting authority or by the empowered representative 

	1.2
	Award documents

	1.2.1
	Invoices

	1.2.2
	Contract for service provision 

	1.2.3
	Documents proving the reception of the service/goods procured 


�	Indicaţi numărul de cont furnizat în faza precontractuală.


� 	Cererea de avans va fi semnată de către reprezentantul legal al beneficiarului.


� съгласно чл. 5 от Договора за предоставяне на национално съфинансиране 


*Обстоятелства, които не се декларират при авансово плащане.


** Документи, които не се прилагат при авансово плащане
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