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APPENDIX No 10
Overheads – calculation method 
(1) The overheads constitute eligible expenditures on the condition that they are based on effective costs connected to putting into application the structural funds contract and on the condition that they are allocated pro rata to the operation, according to an equitable method, justified properly. The pro rata calculation will be well documented and revised periodically and calculated by an equitable and justifiable method. Also, at the level of each project, a justifying note regarding the calculation method used will be attached to the financing agreement.

(2) The general calculation method for overheads is: “allocated resource / total resources = the percentage that must be applied to the respective expenditure”. 

(3) Overheads related to room rental, electricity, water and sewerage, garbage, gas, cleaning materials will be reimburse proportionally to the surface used by the personnel involved in the project.

The space used for the implementation of the activities related to the Project / total space * 100 =  % of space usage within the project 

Out of the total space, the surface related to halls, eateries, administrative spaces, etc. will be excluded. The cost related to these spaces will be automatically distributed by project applying the percentage resulted by the use of this method.

Example. If 100 sq m are used out of 400 sq m of a building, then:

100/400 * 100 = 25%

(4) Overheads related to phone, fax, internet, maintenance and repair expenditures for equipments and vehicles will be reimburse proportionally to the time spent on the project.  
Time of space usage / total time * 100 = % of the space usage time 

Example. The partner uses a room for the implementation of the activities related to the Project for 25 hours a week out of 40 possible, in the remaining time it is used for other activities. The implementation of the financing agreement takes place for 40 weeks out of 50 weeks as the building is open during a year.

no. of hours when the room is available: 40 * 50 = 2000 hours 

no. of hours when the room is used for the project: 25 * 40 = 1000 hours 

percentage of the space usage time 1000/2000 * 100 = 50 %
