Annex PIM 10.8


On the spot report - Checklist 

	Territorial cooperation programme:
	Romania-Bulgaria Cross Border Cooperation Programme 2007-2013

	Priority axis:
	

	Project code :
	

	Project title:
	

	Name of the Romanian/Bulgarian partner in the project:
	

	Starting date of project:
	

	Date of project completion:
	


	Pos.
	Verification object 
	YES
	NO
	Not applicable
	Comments

	1
	The legal/technical representative of the Romanian/Bulgarian partner in the project came on the date, place and hour scheduled for the verification commencement 
	
	
	
	

	2
	The legal/technical representative took part in the visit on the site  
	
	
	
	

	3
	The place of project implementation is the one specified in the application form 
	
	
	
	

	4
	The project is implemented  in accordance with the EU regulations 
	
	
	
	

	5
	The Romanian/Bulgarian partner in the project has made the publicity of the EU contribution to the project, according to the Financing Agreement 
	
	
	
	

	6
	The copies of the supporting documents that have accompanied the Reimbursement claims coincide with the originals 
	
	
	
	

	7
	The goods, services and works procured are registered in the bookkeeping of the Romanian/Bulgarian partner in the project 
	
	
	
	

	8
	The Romanian/Bulgarian partner in the project keeps the records of analytic accounting for the project 
	
	
	
	

	9
	The calculation method used for the overheads settlement is correct 
	
	
	
	

	10
	The execution status declared by the Romanian/Bulgarian partner in the project is in accordance with the situation of payments 
	
	
	
	

	11
	The procured equipment is at the place of project implementation 
	
	
	
	

	12
	The project has been fulfilled entirely and in accordance with the Financing Agreement (last Reimbursement claim)
	
	
	
	

	13
	The reception certificates on the works completion (last Reimbursement claim)
	
	
	
	

	14
	All the procured goods have been mounted and put into operation (last Reimbursement claim)
	
	
	
	

	15
	The certificates of putting into operation   the procurement goods are attached to the Reimbursement claim, completed, dated, signed and stamped 
	
	
	
	

	16
	The original employment agreements of the personnel engaged in the project have been checked 
	
	
	
	

	17
	The original Guarantee of good execution for the works has been checked and this is in the validity period and in accordance with the works contract 
	
	
	
	

	18
	The original Guarantee of advance payment return for works / services / goods has been checked and it is in the validity period and equal to the value of the advance granted to the supplier 
	
	
	
	

	19
	The quality certificates are dated, signed and stamped by the issuing authority 
	
	
	
	

	20
	The requested documents have been made available to the first level controller 
	
	
	
	

	21
	Existence of the audit trail 
	
	
	
	

	22
	The stages in the audit trail are followed  
	
	
	
	

	23
	The terms from the audit trail are met 
	
	
	
	

	24
	The allocation of responsibilities is met in accordance with the audit trail 
	
	
	
	

	25
	The documents are archived properly, in accordance with the audit trail 
	
	
	
	


Observations:


The first level controller that has completed the checklist on the spot
	First name, Surname
	
	Signature and stamp:

	Position 
	
	Date:

	Telephone:
	Fax:
	E-mail: 
	


In the case the column NO is ticked off, under observations, the measures taken in the view of rectification (when possible) or of cancelling the reimbursement claim, when appropriate, will be written.
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