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Annex 10.10

	  FORMCHECKBOX 
 Copy for the CBC – Internal Borders Dep.
	 FORMCHECKBOX 
 Copy for  Project Partner


ON-DESK ADMINISTRATIVE CROSS-CHECK
ON THE FIRST LEVEL CONTROL PERFORMED
	Expert 

CBC – Internal borders Department
	Name
Position
	



	Project No.
MIS-ETC code
	     

	Project title
	     
     

	Partner 
	     

	Lead Partner
	     


	First level Controller
	No.      
	Name
	     

	No Contract and Designation Letter 
	
	
	


	Request for FLC
	No.       

	Reporting period
	Start      
	End      

	Project duration
	Start      
	End      


	SECTION 1

	1.1. Is the documentation submitted by the controller within the deadline specified in the contract?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	

	SECTION 2 - Completeness and correctness of the documents issued by the First Level Controller

	2.1. Is the First Level Control Report submitted and filled in according to the template, and properly signed, stamped and dated by the Partner and the First Level Controller?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	2.2. Is the List of approved expenditure (Annex 10.2.1 List of approved expenditure made/validated) filled in according to the template, and properly signed, stamped and dated by the Partner and the First Level Controller?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	2.3. Is the List of approved expenditure (10.2.2 Budgetary execution of project) filled in according to the template, and properly signed, stamped and dated by the Partner and the First Level Controller?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	2.4.1. Is the On the spot report filled in according to the template, and properly signed, stamped and dated by the Partner and the First Level Controller?
2.4.2. Is the Certification attached to the On the spot report filled in according to the template, and properly signed, stamped and dated by the First Level Controller?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	2.5. Is the On the spot report - Checklist filled in according to the template, and properly signed, stamped and dated by the First Level Controller?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	2.6. Is the Checklist of the documents attached to the Request for first level control filled in according to the template, and properly signed, stamped and dated by the First Level Controller?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	2.7. Are the Checklists for Public Procurement (if applicable) filled in according to the template, and properly signed, stamped and dated by the First Level Controller?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	2.8. Are all the supporting documents verified by the First Level Controller, and are properly signed, stamped and dated?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	
	
	

	SECTION 3 - Completeness and correctness of the documents issued by the Partner

	3.1. Is the State Aid Declaration filled in according to the template, and properly signed, stamped and dated by the Partner?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	3.2. Is the VAT status Declaration (if applicable) filled in according to the template, and properly signed, stamped and dated by the Partner?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	3.3. Is the Declaration related to equal opportunities filled in according to the template, and properly signed, stamped and dated by the Partner?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	3.4. Is the Declaration for lack of double financing filled in according to the template, and properly signed, stamped and dated by the Partner?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	3.5. Is the Declaration for compliance with the legislation in the field of environmental protection filled in according to the template, and properly signed, stamped and dated by the Partner?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	

	If  “No” – specify the omission/s or errors 

	     


	Project Partner’s expenditure

	Expenditure reported by the Partner
	EUR
	     

	Eligible expenditure verified by the controller
	EUR
	     

	Ineligible expenditure verified by the controller
	EUR
	     


	Irregularities

	Suspected irregularity 


	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	Suspected Fraud
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	If “Yes” – please describe the suspicion

	     


	Conclusions and recommendations

	General findings
(Please state your conclusions of the completed administrative cross-check in respect to the FLC carried out by the controller)
	     

	Findings / Reservations concerning the FLC carried out by the controller
(Please give more details about your conclusions)
	     

	Recommendations / Measures / Proposals for correction of the findings

(In case of any findings, please state your recommendations for corrective measures to be taken)
	     

	Other comments
	     


	Signatures

	Head of CBC Internal Borders Department
	     

	Date and Signature
	     

	Name of the expert performed the administrative cross-heck
	     

	Date and Signature
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